Wisconsin Chapter RIMS

Nominating Committee

Director & Officer Application

If you are interested in becoming a Chapter Officer, Director, or work on a Chapter Committee, please complete this one-page form and return to the Nominating Committee Chairperson for consideration by the Nominating Committee.

	Name
	

	RIMS Member company
	

	Phone
	

	E-mail address:
	


Please indicate which position(s) you are interested in:

	
	President
	
	Program Chair

	
	Vice President
	
	Membership Chair

	
	Secretary
	
	Executive Referral Chair

	
	Treasurer
	
	Scholarship/Education Chair

	
	Director
	
	REBEX Chair and REBEX Committee


Please describe any interest, experience or qualifications for any positions that you are interested in.

	


Please send your completed form to:

Wisconsin’s Current Secretary or Nomination Chair
Wisconsin Chapter RIMS

Nominating Committee

Chapter Position Descriptions

President – The Chapter President is the chief executive officer of the Chapter and is responsible for providing leadership and motivation to all chapter members.  The President is also responsible for assuring that the chapter operates in accordance with its Constitution and Bylaws, RIMS Constitution and Bylaws and conducts business in accordance with the laws of jurisdiction in which it is located.  Typically, the President carries out the following functions:

· Supervises all chapter business and activities

· Serves as the Chapter’s official spokesperson

· Calls Chapter board meetings and prepares board meeting agendas

· Presides at Chapter meetings and Chapter board meetings

· Reports regularly to chapter members, at meetings and monthly newsletters

· Appoints committee chairpersons and committee members

· Receives officer and committee reports

Vice President – The office of Chapter Vice President is typically a stepping stone to the Presidency.  Duties will vary depending upon the number and scope of Committees a Chapter has.  Overall, the Vice President is responsible for assisting the President in coordinating and directing committee activities and chapter operations.  Traditionally, the Vice President has also been the Program Committee Chairperson, responsible for arranging educational programs for all Chapter meetings with the assistance of their Committee, the other Officers and the Board of Directors.  The Vice President also performs duties assigned by the President, and assumes the President’s role in the President’s absence.

Secretary – The Secretary is usually assigned the following responsibilities:

· Records and prepares minutes of the Board and other business meetings

· Distributes minutes to all Board members following approval by the President

· Record all official actions of the Chapter

· Notifies all chapter members and RIMS National office of chapter officer/director/committee chair changes

· Receives the Nominating Committee Report for the election of Chapter Officers from the Nominating Committee, and relays that report to the Board of Directors within the timeframe specified by the bylaws

Treasurer – The Treasurer shall have general supervision of financial operations of the Chapter and shall supervise the receipt, deposit, investment and disbursement of all monies held in the name of the Chapter.  Other duties typically performed by the Treasurer:

· Maintenance, reconciliation, preparation and publication of all financial records, including checkbook register, income statement, balance sheet, golf outing income statement;

· Payments of all chapter expenses including meetings expenses, scholarship expenses and other expenses;

· Management of investments and monitoring of cash flow to maximize interest income;

· Working with Chapter Officers, Directors and Committee Chairs to prepare the  annual budget for the Chapter Board of Directors;

· Preparation and filing of federal income tax returns;

· Preparation and filing of State of Wisconsin Annual Report;

· Act as REBEX Planning Committee Treasurer, including all financial management aspects as described above, and incorporating REBEX financials into the chapter’s federal tax return;

· Receive golf outing reservations and payments and work with golf outing committee;

· Maintain chapter membership information, and verify with RIMS Nationals for accurate billing of chapter dues.

· Currently the Treasurer includes the treasurer duties for the REBEX conference.

Director – Members of the Board of Directors are responsible for overseeing the activities of the Chapter, and meet regular to discuss Chapter business, including but not limited to programming, scholarship programs, meeting planning and other operational issues.

RIMS Delegate – The RIMS Delegate is a member of the Chapter Board of Directors, and is the chief Chapter liaison with RIMS National, voting on issues in the Board of Delegates, and reporting the results of Board of Delegates meetings to the Chapter membership.  Typically one annual meeting is held, and this takes place at the RIMS National Conference.

Program Chair – This Chair is traditionally held by the Vice President, and is responsible for arranging educational programs for Chapter meetings, working with their committee members, chapter members and directors and officers to set up educational programming on current risk management issues of value to Chapter membership.

Membership Chair – This position is responsible for recruiting and retaining chapter members.  The Membership Chair solicits input from members and others to identify prospective new members, provides brochures and membership information and invites potential members to chapter meetings, and can be responsible for maintaining the chapter member listing roster, forwarding new member information to RIMS National, the Chapter President and Treasurer.

Executive Referral Chair – The Executive Referral Chair is responsible for tracking Risk Management job openings in the regional area, and advising chapter members and other interested candidates of those positions.  Sources of openings include insurance publications such as Business Insurance and National Underwriter, the RIMS National website, and other chapters and brokers that provide information on openings.

Education/Scholarship Chair – This Chair’s primary responsibility has been administration of the scholarship program.  Scholarship involves working with the Chapter Directors and Officers to determine funding availability for scholarships and appropriateness of scholarship grants in alignment with the Chapter’s goal of encouraging and fostering risk management education.  Existing scholarship programs include support of colleges and universities with risk management programs in the Midwest through direct scholarships as well as support for attendance at regional and national risk management conferences (REBEX and RIMS National.)

This Chair could also work in conjunction with the Program Chair to make membership aware of educational opportunities for risk management professional development in the area, arrange chapter meeting programs and speakers, and assist the REBEX committee in developing their programs and speakers.’

REBEX Chair – This position oversees the Wisconsin Chapter participation on the REBEX Conference Planning Committee, which puts together and promotes the REBEX Conference, seeks corporate participants, and solicits program speakers for this educational conference.

